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• Approval 

– Single approval step for Procurement Office 

– Approvers assigned using Role 

– User Role triggers approval 

• Amendments 

– Revise issued Quick Quote 

– Replaces prior version (ex. V2) 

– Vendors are notified 

• History 

– Captures approval/denial actions 

– Captures amendment changes 
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Features 

 

• User Set-up…  Roles 

– Standard User      (approval required) 

– Advanced User    (approval not required) 

• Approver Set-up 

– Role  (QQ Approver) 

– Linked to BSOs (“What you see is what you get”… to approve) 

• Actions 

– Approve/Deny & Comment 

– Denials… user edits & resubmits 

– History records all actions 
 

 

Concept: You control whether a user can issue a quick quote (or  

           amendment) without Procurement Office approval.   
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Approvals and Modifications 

• Approval actions and comments retained 

• Summary of changes for amended quick quotes 

• Denial comments are not retained by the 

system.  Notes to the procurement file are 

responsibility of the issuing entity. 
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Features - Buyer 
 

• “Anything”: Any header detail, close date, add/change/delete 

lines, comments, attachments..... 

• Can require new responses 

• Future publishing allowed 

• For standard users amendment must be approved 

• Amendment versions Quick Quote (v2) & replaces the 

previous Quick Quote 

• History tracking of all changes 

Concept: Users can edit issued Quick Quotes and 

add/change/delete anything. 
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Features – Buyer continued…. 

• An amended Quick Quote is in “Pending” 

status until approved. 

• Current published Quick Quote is still 

“Live” until its amended version is 

approved and replaces it. 

• Vendors who are added to a Quick Quote’s 

distribution will receive all future 

amendments (if applicable). 
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• Only valid responses will show in the 

evaluation 

• Valid response?  What does that mean? 
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• Mandatory:  “Form, Fit, or Function” 

– Changes to Bid Valid Days, Award Method, Quantity, Unit of 

Measure, Need by Date, Ship To Location 

– New or deleted line items 

• Optional:  For any other changes, the Buyer decides 
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Features – Paper Response 

New Responses  NOT Required New Responses Required 

Current response still valid Inactivates current response 

Edit response (v2) Edit for corrections (not new response) 

Withdraw response N/A 

Enter new response Enter new response 
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• Receive e-mail notification of amendments 

• View new Quick Quote version and 

summary of changes  

• Vendor response options: 

Features - Vendors 

New Responses  NOT 
Required 

New Responses Required 

Current response still valid Inactivates current response 

Edit response (v2) Edit response (v2) 

Withdraw response N/A 

Copy existing response Copy existing response 

Submit new response Submit new response 
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January 24, 2014 

Training: 

• CBT’s 

• Computer Based Training 

• Webinars  

• Have your own training program? 

– UAT environment to do: 

• Training (Materials & Classes) 

– eVA Training Environment 
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Set-Up 

• Before Go Live:  

– all existing QQ users must be given a role... 

Standard or Advanced 

– must decide who will be an approver and in 

which BSO’s 

• DPS AE will work with your eVA Lead to 

decide roles... starting in November 




